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CIRCULAR

In pursuance of the resolution adopted by the Finance Committee in its 21st Meeting held on
30th June 2023 (Agenda Item No. 21-4.4) and the subsequent approval granted by the Executive
Council, the gratuity facilities have been extended to employees covered under the NPS, as per
the Payment of Gratuity Act, 1972, as amended from time to time.

All employees covered under the NPS are hereby required to submit updated nominations in the
prescribed Form F to the Admin Section within one month of the issuance of this Circular. The
form is attached herewith in both Hindi and English, and the Word format of the form may be
accessed from the University website.

It is further informed that the maximum ceiling limit for gratuity, as stipulated under the
Payment of Gratuity Act (Amendment), 2018, effective from 29th March 2018, is Rs.
20,00,000/-. In the event of any future notification by the Government of India revising the
ceiling limit under the Payment of Gratuity Act, 1972, such revised limit shall be adopted,
subject to the approval of the Competent Authority. Until such revision, the current ceiling limit
of Rs. 20,00,000/- shall remain in effect.

For the convenience and reference of the beneficiaries, the FAQs are attached herewith.

This is being issued with the approval of the Competent Authority.
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/
Registrar

Copy to for information and necessary action to:

Campus Directors Chauras/Pauri/Tehri.

Director IQAC/RDC/MMTTC.

All Dean/HoDs

DSW/Proctor/Chief Hostel Warden/Librarian.
FO/CoE.

All Deputy Registrar/Assistant Registrar.

Executive Engineer.

All the Section Heads/In-charge/PRO.

. PS to VC for information of Hon’ble Vice-chancellor.
10. System Manager (I/c) for uploading on theUniversity website.
11. Guard File.
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FORM F
[See sub-rule (1) of rule 6]

GRATUITY NOMINATION FORM FOR NPS-COVERED EMPLOYEES

To,

The Registrar,

HNB Garhwal University,
Srinagar Garhwal,
Uttarakhand-246174

1. I Shri/Shrimati/Kumari whose
particulars are given in the statement below, hereby nominate the person(s) mentioned below to
receive the gratuity payable after my death as also gratuity standing to my credit in the event of
my death before that amount has become payable, or having become payable but has not been
paid and direct that the said amount of gratuity shall be paid in proportion indicated against the
name(s) of the nominee(s).

2. I hereby certify that the person(s) mentioned is/are member(s) of my family within the
meaning of Clause (h) of Sec. 2 of the Payment of Gratuity Act, 1972.
3. I hereby declare that I have no family within the meaning of Cl. (h) of Sec.2 of the said Act.

4. (a) My father/mother/parents is/are not dependent on me.
(b) My husband’s father/mother/parents is/are not dependent on my husband.

5. I have excluded my husband from my family by a notice dated the
to the controlling authority in terms of the proviso to Cl. (h) of Sec.2 of the said Act.
6. The nomination made herein invalidates my previous nomination.

NOMINEE(S)
Name in full with full address of | Relationsh | DoB of | % Share | If Nominee is Name, Age, % Share
nominee(s) ip with nominee | to be minor, name, relationship and | to be
the paidto | DOB and address of paid to
employee each address of alternate each in
person who may | nominee in case | Col. 6
receive the the nominee
amount on under Column
behalf of (1) predeceases
minor the employee
1 2 3 4 5 6 i
1.
2.
3.
4.
and so on.

The employee shall draw lines across the blank space below the last entry to prevent the insertion of any name dafter he/she has signed. The

nominee(s)/alternate nominee(s)’s share together should cover the whole amount.

Note(&1¢): Strike out the words and paragraphs that are not applicable. i ¥eq 3R FJ=da 17 71 &), 378 W@ #)



STATEMENT

Name of employee in full: -

Sex: -

Religion: -

Whether unmarried/married/widow/widower: -

Department/Section where employed: -

Post: -

Date of appointment: -

Permanent address: =......o.ouieiriiiiii s

ge oy P B L B

DEte: =aueiisiissansmns in Signature/Thumb-impression of the employee.

DECLARATION BY WITNESSES
Nomination was signed/thumb-impressed before me.

Name in full and full address of witnesses: Signature of witnesses:

1

CERTIFICATE BY THE EMPLOYER

This is to certify that the particulars of the above nomination have been verified and recorded.

Entry of receipt of nomination(s) has been made in page .......... Volume s dsssm of Service
Book.
Checked By: =...viiiiiiiiii i Verified By: - oo,

Signature of the employer/officer authorized
Designation: -

HNB Garhwal University, Srinagar Garhwal,
Uttarakhand
Date: - (Rubber stamp of the Institute)

Note(&71€): Strike out the words and paragraphs that are not applicable. (& osg T JHeTedT & d¢1 Eid, 378 1G5 W)
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PAYMENT OF GRATUITY ACT, 1972

Frequently Asked Questions

1. Which employees covered under NPS are eligible for gratuity?
o Any employee who has completed at least five years of continuous service upon retirement.

o In case of death or disablement, gratuity is payable even if the employee has not completed five
years of service.

2. What qualifies as "continuous service''?

o Continuous service includes leaves, breaks, and absences due to any reason as permitted under the
Act.

3. I have completed 4 years and 245 days of service. Am I eligible for gratuity?

o Yes. In the fifth year, if you have worked for at least 240 days (or 190 days for a five-day
workweek), you are deemed to have completed five years of continuous service.

4. When is gratuity not payable despite completing the qualifying service period?
Gratuity can be forfeited partially or fully if the employee’s services are terminated for:
o Any act of willful omission, negligence, or damage to property.

o Riotous, disorderly conduct or violence.
o Any act involving moral turpitude, provided it was committed during the course of employment.

5. How is gratuity calculated?

Formula:
Gratuity = (Last drawn salary x 15/26) x Number of completed years of service

o Salary includes Basic Pay + Dearness Allowance.

6. What is the maximum gratuity amount payable?

o« As per the recent Amendment Act, the Payment of Gratuity (Amendment) Act, 2018, the
maximum gratuity payable is Rs. 20 lakhs.

7. Who receives gratuity in case of an employee’s death?

o Nominee(s) (if a valid nomination exists).
o Legal heirs, if no nomination has been made.

8. What is the definition of "Family" under the Payment of Gratuity Act for the purpose
of making a Nomination?

o For a male employee: Includes himself, wife, children (married/unmarried), dependent parents,
dependent parents of wife, and widow & children of predeceased son, if any.

o For a female employee: Includes herself, husband, children (married/unmarried), dependent
parents, dependent parents of husband, and widow & children of predeceased son, if any.



o Adopted children are included as per personal law as well as if lawfully adopted. If an employee’s
biological child is legally adopted by another, the child is excluded from the employee’s family.

9. Can an employee nominate someone outside the family?

* No, if the employee has a family at the time of nomination. Any nomination outside the family will
be void.

o Ifthe employee does not have a family, they may nominate anyone, but once they acquire a family
such nomination shall forthwith become invalid &a fresh nomination must be made within 90 days.
The fresh nomination shall take effect from the date of receipt thereof by the employer.

10. When should an employee/nominee(s) apply for gratuity?

e Ordinarily within 30 days from when gratuity becomes payable.
o If'the date of retirement or superannuation is known, the employee may apply 30 days before the
retirement date.



