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Sub: Effective Compliance of Section 3(3) of Official Language Act, 1963 (As amended, 1967).

qrrd Hrirr{ A Hfr +dffiqlf+{Frt dqT BTd ri{€/srtfl-{tet orstfl-dt d faq q-6 aTF-{rd

t fr t ttuIqF{I sTEfiqq, 1sffi (seTr rivilkd, 1e67) it1 qru 3(3) A ffn qrt f6.c qri
sl-A wft irFrsTkT Bn'ff w fr sflertd Ffr 3it{ oiffi fit qTwtt il qlet-rFlpr qrfr of :

It is obligatory for all the M in istries/Depa rtments of Govt. of lndia and their attached/subordinate
offices to issue all the documents under Section (3) of Official Language Act. 1963(As amended, 1967)

bilingually i.e. in Hindi and English simultaneously.

qrur+ilrrT Ffr d c-qtq d ilt fr {s ffiard-q d frfuq aqFTtZorqffit/er5qnl t
{tuIqF{I3rglilrT n mR *i stfr ffi Rffi t q6 grfl +dT t fr ffisraq it ttqrlrsr
GTfuF-qq 1e63 (qpIT qcilBa, 1e67) o1 eTM 3(3) oT vtrcfrYrd srdqrd{ r€i fu-+t q ra
t r qu frln.rTorqtosZsngqFT fS orrruro d-{d {tirM d qt oq vB t t

It is observed from the quarterly progress reports received in Officia lLa nguage Section regarding use of
Hindi in various depa rtments/offices/sections of the University that Section 3(3) of Official Languages

Act, 1963(As amended, 1967) is not cent percent complied with in this University. Some of the
de pa rtm e nts/offices/se ctlon s are issuing such documents in E nglish only.

oTEft{q er-gcrf,{ o1 ct ZE .i$-i t | 3kI: {6 ft{rr ksT utdl B fu qfrq il {lvl'+IFII

orER+q, 1effi (qs.r qq}kd, 1e67) of unr (s) or f,.€r{ t 3i-5qTdq gfrR-q( fu-qT vR I

Non-compliance of the Act is a serious matter. lt is therefore directed to ensure that the Section 3(3)

of Official Languages Act, 1963(As amended, 1967) is complied with strictly.

{r'TqFrr orftF-qq 1effi (qsr ri{ilfud, 1e67) of emT 3(3) d dd.fd qqrfrE (ffild ol
qfr s-cr.{ t r i-A ertrn-qt q{ 6{flTer{ 6-{i srd otffitZRnrot 6T qE sra{ilfud
*qr m i ut gFft-a-o dr dt fu (wfiq Ffr 3fi 3i,M frt qlrs{t d dqri fuc qti t
Frqrfud fur qrd d *t wfr fuc qrd dt
List of documents covered under Section 3(3) of Offcial Languages Act, 1963(As amended, 1967) is

enclosed herewith. lt shall be the responsibility of the Officerfeachers signing such documents to

ensure that these documents are mde, executed and issued both in Hindi and in English.

gffi crBft{q oT crgcrcm gfrtrq( o1-4ri of Ek t ffifuo uls C-g q-{c qtd t d
{idkd 3rffi d ftc s6.rq-n fr-q dtt ,

With a view to ensure the compliance of the sald Act, following check-points are made which will be

helpful to the officer's singning such documents:

,FIqI:- 02

: 9410909793

: reSlstrar.hnbSu@gmall.com



/02/
qrq fug Check-point-1:

t0 (trri-qt tnr rSI<r d-qri 6-G srf,r oTfu6rfr/6ffi q6 ernq rd fu t-t ffilaq
Brnfr w i i-qn dt r

The officer/Employee preparing the draft of such documents should take care that such documents
are prepared in bilingua l.

qlq R-E Check-point-2 :

i-Q (wrnq1 rR 6wren o-{i srd o{ffi t sq-e eirgfrft67ffir6 sgrqfi/ft-S
efuo e6 rftiB-d erffi tr'r e46 gs *i enqe otrt fu cs <wrfq fu+rfi w t qrft
6* 36ord t r

Stenogra phers/Persona I Assistant/Private Secretaris attached to the Officers signing such documents
have to draw the attention of the Officer that is shouldbe issued in bilingual.

qiq fifg Check-point-3 :

,,rr+o cfu€r it cEfu f,{i srd otrdrft tt (trrilqt q-{ qFro Fq* a* t q-rd oer
iqor fl o.rd 6{i md o6flt ffr orrruro nft-d m-rt t r16d 16 EfrR-{a 6tt fu t
R-fr sir 3rffi qt{t ,ilq-rcil i t een d+a 3iffi d di of fufr fr vs w Ewrrr o-G
srd 3rffi 6l rqrq ss *r GTrq'E uEtt I

The employee making entries in the outward register and doing dispatch work should ensure before
Siving outward mumber/before dispatching that such documents are in both the languages-Hindi and
English. lf it is found that it is in English only then he/she should draw the attention of the officer
signing the document.

ffiqrmq d *r,ff er ,/Mt t sf,J-tEr t fu t {s qfu" of frq-q-TE t 3Tci
orfi-q-{Qr ortr*o erw o) ef,{,if, 6rrq dsn gfl-fiT orgqm{ gRft-q-d of r

All the Office rs/Teachers of the University are requested that contents of this circular may be brought
to the notice of the staff working under them and ensure compliance
ddr{fi: qeffi1

\t

cPdfrfr ftqfrfutr ai qs orpTq d HIQT ifud fo s-m 3rfu{q-{T qn srci 3r$-r-i{T
f+flqtZor-{'Trqi fr o.rdrd HrR 6rffiid c-qrR-dZrsrRf, od or 6E of .-
1. rrrrkr fttqrfi t

2. wrl-w Ti6rqp4eT/fut11rnqeT tr..e. .r6-std ffisrdq, 4+.x (.frqra) f

3. orfusldr uE{ sicirM/gq ft+<r75w Er-ilcrlq qfrerfi/qficTr frIia4./
gwfi rmme4el / o.rf*q wqqqo, Vq.S€.C{",/ C{.fr.S. erfu+;rff f

4. qlTffi, Rr€q itsi o) {s qrcrq t nfrd o1 vm qR'r* ffiqroq tqsrw qs
o{q-m}s 6-G 61 6E of I

s. qrrw w qawfuoTqTw sEr-{fi e_f,flh-s/oTffi eTft-{drlHrffi sdl{fi
oft'ffirZwc-{qd erffiTgrar srffi/qrw srgqrq erfu+rff r

6. s6r-qqt e_dqEs, e_dqfr sfusrds, qlrfiq q-dcfr c-d<q d qrEq qqilpf nfua r

7. ft-fr qf+o, E-crsfuq7ftr orffi r

8. rnd qrfi/ffiqrilq ctEs fd r

t,q,.(,
a-msfr'sW



qtTr{qt

TIrtT 3(3) A #( qrfr di srA (Krnd at {fr

.o-rqfdq ort{ office order, 6'EItd{ 519;l office Memorandum, Yw;ioc Endorsement, 5T9"1

Memorandum, rrRqa circular {grR I

01. \Ei6odi Resolutions

08. ffi d ftrS sec rr s{ql d eqel
rd ,rc arTrsfrtr oelT cr;q cfrn<-if
oiti {rq-otq znrrrq-r*i d frc
Administrative and other reports and official
papers laid before a House or the Houses of
Parliament.

02 qfETRuf slfiCit General Orders* qfusrcn contracts

03 ffif sulg5 10. oTlii Agreements

04
-ffis\

N otifications 11. Licences

05 qINTftO
reports

gftilfi Administrative 12. ergsr-rit eermits

06 3r-q gfra-fi Other reports 13. tfqlToii Noti."t
07. fq fr--flfrnr Press comm uniques 14. ffiil{r-crdq\ Forms of ten der

09.


